
APPLICATION FOR RECORDS DISPOSITION STANDARD 
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FOR RECORDS MANAVKMENT OlVlSlON USE 

1. Application . 

Department of Planning and Publ ic  A f f a i r s  
Div is ion  of  Planning and Marketing 
2200 Peachtree Summit Bui ld ing  
401 W e s t  Peachtree Street NE 
Atlanta ,  Georgia 30308 

- - -TWGkln(  
._ -- 

4 Person to Contact 

2. Dept Application No 

8. Dates of Series 
En,  liest Latest 

L 

6. Telephone Number 
.- 

Itla Manaser of 

. . .. 
9. Records Series Title (followed by tirle used in office; if different) 

__ 1971  I presen t  I Regional Transpor ta t ion  Planning F i l e  '' (TP) 
-~ 
0. Division and Office Function What i s  the function of the Division and the Office in which this record r e r b  is W b t d ?  

. .  

~~ see a t t ached  

a 

- - 
~ . --; ___.- - ~- 

1. Record Series Description 

Dociments relating to: 

This file contains the following dacuments (include form numbers andtiUes,-if anv): 
Attach samples of the file. ' , 

coord ina t ion  of planning  and policy formulat ion a c t i v i t i e s  
r e l a t i n g  t o  r eg iona l  development and t r a n s p o r t a t i o n  planning,  wi th  
s ec i f ic  a t t e n t i o n  t o  public t r a n s i t  components of r eg iona l  p lans  

correspondence, memoranda, r e p o r t s ,  working papers, and 
o t h e r  documents relating t o  t h e  above. 

Included 2: 

File IS arranged numerical ly  by major ca tegory  (see a t t ached  example) 

..~ __ ____ ~ 
.__I__ ~ 

2. Monthly Reference Rate How often are records referred to which are: 

One to six months old - -24. ; Seven to twelve months old ~ ~ ; Thirteen t o  twentyfour months o l d 2 .  .- ; 3 
twenty-five months and older - 10 --- ? 

Letter-size drawers - -; Legal-size drawers >.~.- ;Shelves ~ - ; Other Ispecifvl 

3. Annual Rate of Accumulation of Records 

-__ 
~~~~~~ ~~ ~~ 

3012 (3/76) , .  



~ - ~. I f  not. where i s  i t?  

h. Does the series contain confidential information requiring security handling? If. yes. c i te  law or regulqtion. 

_~______~  - 
.~ 

.___ scheduled separately! 

I s  the information contained in this series ever publi,shed? If yes. attach copy. .___A 1. ___ _ _ ~ _ _ _ _  
in this series ever analyzed andlor recorded in a summarized report? 

. .  ___ - - ~ ~~__. 
h. Is there a duplication of this series in your office, or in another office or agency? 

_ _  ~ -. 
I. 
1. Does the record series resul th  __ a computer .- . .~~  - printout? _- - 

Is  t h i s  series l o r a  majorpo-n of i r l  regularly microfilmed? ____ ~~ ___ 
- ~- 

15. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 

b. Statute of limitation --.- yeais. ' ~ ~ e. Administrative need 2- years. 

c. Federal law years. I. Federal retention instructions __ year!. 

. .  

Attach copy or e x e r t  o f  laws or regulations. Explain administrative need. I 
I Urban Mass Transpor ta t ion  Admin i s t r a t ion  Ex te rna l  Opera t ing  Manual 

III.D.p41. 
__ -~ ___- ~. __~_____ 

16. Approved Disposition Instructions This sqency recommends that the file series b e  cut o f f  at the end of  each: 

r l  Calendar Yea#; r3 Fiscal Year; Other 2 Q n l & o d . - $ X o j e c t - -  then. 

Hold in the current files area monthls) 1.- yeark); then 

Transfer to local holding area; hold 

0 Transfer to State Records Center: hold 

0 Destroy. 

yearlsl; then 

t 
yearb); then 

Transfer to State Archives for permanent retention. 

, .  0 Other.ISpecifvl . .  

. ,  . 


